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JOB DESCRIPTION 

 
 Department:  Work of Art Program 
 
 Position:   Visual and Performing Artist/Instructor 
 
 Responsible to:  Gallery Manager 
 
 Position 
 Description:   Instruct Work of Art Studios participants in workshops, 

lectures and/or courses designed to encourage personal 
artistic imagination while refining individual artistic techniques 

 
 Duties & Responsibilities: 
 
 A. Lesson Planning and Studio Preparation 
 

1. Prepare clearly written lesson plans, with goals and objectives. 
 
2. Encourage self-advocacy within the studio. 

 
3. Help artists expand their individual artistic and expressive talents. 

 
4. Develop new curriculum to keep artists invigorated. 

 
5. Focus on artistic techniques, which make artists more successful in their art 

endeavors. 
 

6. Make requests for supplies to Gallery Manager via purchase orders. 
 

7. Keep work area clean, orderly, safe and accessible to all participants. 
 
 B. Specific Art Studios—Minimum Requirements 

 
1. Ceramics 

 
a. Teach participants methods of slab construction. 

 
b. Teach participants coil construction.  

 
c. Teach participants to use ceramic tools. 
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d. Teach participants use of throwing wheel. 

 
e. Teach participants the benefits of collaborative work environments as 

well as individual self-development. 
 

f. Know how to use a kiln and maintain it. 
 
  2. Painting/Drawing 
 

a. Teach participants to mix color. 
 
b. Teach participants to get supplies. 

 
c. Teach participants to wash brushes. 

 
d. Teach participants to use washes and opaque colors. 

 
e. Teach participants to use contrasting and complimentary colors. 

 
f. Teach participants to use a variety of media including watercolor, 

acrylic paint, ink, oil sticks, etc. 
 

g. Teach participant to use various paint application methods. 
 

h. Teach participants to use pencil, ink, graphite sticks, colored pencils, 
oil pastels, etc. 

 
i. Teach participants the use of shading, methods (i.e. blending, scrub 

and smudge, and cross hatch pointillism). 
 

j. Teach participant the use of simple perspective. 
 

k. Teach participant to render from objects, photographs, and still lives. 
 

l. Explore abstract and figurative manner. 
 

m. Teach participant to apply line - use of bold, thin, and implied lines. 
 

n. Critique work in positive manner. 
 

o. Teach participants to clean up after lessons. 
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  3. Performing Arts 
 

a. Creatively use performing arts to help participants to express feelings 
and ideas (for example, singing, playing and instrument, 
improvisation, theater games, skits, costumes, props and makeup, 
etc.) 

 
b. Use performing arts as a means to bring participants personal 

satisfaction 
 

c. Use self-critiquing and peer-critiquing in a positive manner after each 
participation. 

 
d. Introduce participants to a variety of instruments such as piano, 

percussion, drums, tambourine, props, etc. 
 

e. Teach participants to exercise to music as a stress reduction 
technique. 

 
f. Work with participants to make videos as a way to enhance their self-

esteem. 
 

g. Coordinate participant performances with other staff members. 
 

h. Offer direction to participants as they practice performances. 
 

i. Teach participants to use props, make-up etc. for their performances. 
 

j. Familiarity in the use of stereo, sound equipment, and computerized 
music synthesizer as a way to enhance performances. 

  
C. Support and Training to Participants 

 
1. Intervene in crisis situations by assessing the emergency and prioritizing 

participant needs. 
 

2. Timely recording of participant I.D. notes, incident reports, etc. 
 

3. Provide on-going communication about participant progress Resource 
Assistant and/or Gallery Manager. 
 

4. Provide all assistance with commissioned art development, production, and 
placement. 
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5. Perform other various duties as requested by Gallery Manager and/or 
Program Supervisor. 

 
 D. Community Relations 
 

1. Educate the general public about the talents and abilities of people with 
developmental challenges. 

 
2. Network as needed with participant support systems. 

 
3. Network with other professionals in the art field. 

 
 E. Professional Training and Development 
 

1. Attend First Aid with CPR Seminars as required by agency. 
 

2. Attend scheduled agency in-service departments. 
 

3. Attend agency staff retreats. 
 

4. Attend scheduled community trainings as required by Department Director. 
 

5. Keep aware of training conferences which will improve Art Instructor skill 
level and make timely requests for attendance to Department Director. 

  
 F. Desired Personality Traits for Art Instructor Applicants 
 

1. Flexibility to tolerate an environment that changes often as a result of 
changing participant needs. 

 
2. Ability to creatively think of ways that participants can find success from 

their efforts. 
 
3. Commitment to respect the participants. 
 
4. Ability to be organized and systematic in doing several different tasks in a 

relatively short period of time. 
 
5. Ability to work in a non-supervised environment when necessary. 
 
6. Ability to communicate clearly in writing. 
 
7. Ability to act calmly in an emergency situation. 
 
8. Demonstration of a good sense of humor. 
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9. Ability to work independently and desire to be a supportive team member 

with other department staff. 
 

 G. Applicant Requirements 
 

1. BA or MA degree in the Art, Music, Performing Arts, or related field. 
 
2. Highly skilled artist preferred (may substitute skill level for education). 
 
3. Professionally recognized practicing artist 
 
4. Proficiencies in ceramics, painting, drawing, music, or theater/acting (for 

whichever instructor position applies). 
 
5. Versed in Fine Art, Art History, Performing Art or related experiences. 
 
6. Previous teaching experience preferred. 
 
7. Previous experience with people who have developmental challenges 

preferred. 
 
8. Effective verbal and written communication skills required. 
 
9. All applicants must be free of substance abuse. 

 
 
 
 

I have read and understand this job description and its expectations and duties: 
 
 
 
Printed Name     Signature     Date 


